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IIOJIO’XKEHHE
O BUBJINOTEKE

I. O61ue moJs10xeHUs

1.1. Hactosmee ITomoxxenne pazpaboTaHo B cooTBeTcTBHH ¢ [TncekMoM Munob6pazoBanuss PO
oT 23.03.2004 N 14-51-70/13 «O IlpuMepHOM IOJNIOXKEHHH O OHOIMOTEKE 0011e00pa3oBaTEILHOIO
YUPEKICHHU

1.2. bubnuoreka sBIAeTCS CTPYKTYpHBIM noapaszaeneHuemM MVYHUIIUIIAJIBHOI'O
OBILIEOBPASOBATEJIBHOI'O YYPEXJIEHUSI — CPEJIHEM OBII[EOBPA30OBATEJIbHOM
IIKOJIBI Ne 17 (nanee — YupexxaeHue), y4acTBYIOIIUM B 0Opa30BaTeIbHOM IIpoliecce YUpexaAeHHUs
B IIeNIAX ODOecIieyeHus rpaBa Y4acTHUKOB 00pa3oBaTeIsHOro Impoliecca Ha GecIiaTHOe MOJIb30BaHUe
OHOIHOTEeYHO-HHPOPMALIMOHHBIMH pecypcaMH, ydeOHHMKaMH W Y4eOHBIMH IMOCOOHMSAMH, a Takxke
y4eOHO-METOAMYECKUMH MaTeprallaMi, CPeJICTBaMi 00y4IEeHUS U BOCITUTAHUS.

1.3. bubnuoTeka pykOBOJCTBYETCS B CBOEH NIEATEIBLHOCTH (peiepalbHBIMU 3aKOHAMH, yKa3aMHU
u pacnopspkeHusmu Ilpesunenta Poccuiickoin denepanuu, NOCTAaHOBIECHUSAMH M PAacClOPSKEHUSIMU
[IpaButensctBa Poccmiickoit PDenepanii ¥ HMCHOJHUTEIBHBIX OpraHoB cyOBbekToB Poccuiickoi
denepanuy, peuieHUsSMH YTIpaBieHUs oOpa3oBaHusa KIIMHCKOr0 MyHHIIMIIAJIBHOTO paHoHa, yCTaBOM
VYupexnenus, HactosuM Ilonoxenuem.

1.4. Tlopsiaok MoJIb30BaHUs HCTOYHUKAMH HH(POPMAaLIMH, ITepeueHb OCHOBHBIX YCIYT H YCJIOBHUS
UX TpenocTaBlieHUs ompeaenstorcs HactosamwM [lonoxennem u  IlpaBmiamMu monb30BaHMsA
OUOIHOTEKOH, YTBEPHKACHHBIMU JUPEKTOPOM Y UpEKICHUS.

1.5. Vupexnesue HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTH U KauecTBO OHOIMOTEdHO-
MH(POPMAaILHOHHOTO 00CITy>KMBaHUA OMOIHOTEKH.

1.6. Opranu3zaius oOCIy>)KUBaHUS YYaCTHHKOB 00Opa30BaTEIbHOIO IpoLECcca NPOU3BOIUTCS B
COOTBETCTBHM C TIpaBUJIAMH TEXHUKH OE30MaCHOCTH Y IPOTHUBOIIO)KAPHBIMH, CAHHUTApHO-
THTHEHUYECKUMH TPEOOBAHUSIMH.

II. OcHoBHBIE 32124l OHOJIHOTEKH

OCHOBHEIMH 3aJadyaMH OHOIMOTEKHU SIBIISIOTCS

» obecreyeHHe Y4aCTHHUKaM O6pa3OBaTeHLHOr0 npouecca — 06yanOI_III/IMC$I, negarorn4eCKumM
paboTHHKAM, POJUTEISAM (3aKOHHBIM TIPEACTABUTEIISIM) 00yJaronuxcs (Jajnee — I0JIb30BaTeNIM) —
JOoCTyna K MHpOpMaruy, 3HaHUSAM, MM, KYJIbTYPHBIM LIEHHOCTSM IIOCPEICTBOM MCIIOIB30BAHUS
OUOIMOTEYHO-HH(POPMAILMOHHBIX PECYPCOB YUpeKJeHHs Ha Ppa3IMYHBIX HOCHTEIIX: OymakHOM
(kHWKHBI (OHI, (HOHI MEpHOAMYECKHX H3aHHUiT); MarHUTHOM ((OHJI ayAMO- M BHJIEOKACCET);
1udpooM (CD-aucKk1); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCHUTEIISX;

* BOCIIUTAaHHE KYJBTYPHOTO W TIPaXJAaHCKOTO CaMOCO3HAaHMs, IIOMOLIb B COIHAIH3AIMH
o0ydJaronerocsi, pa3BHTHH €ro TBOPUECKOro MOTEHIHANIa;

* GOPMHUPOBaHHUE HABHIKOB HE3aBUCHMOTO OHMOIMOTEYHOrO IOJIb30BATENA: OOyYEHHE IOHMCKY,
0TOOPY U KPUTHYECKOH OLleHKEe HH(OpMAIHH;

* COBEpIIIEHCTBOBAHUE TIPENOCTABIAEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHHs HOBBIX
HH()OPMAIHOHHEIX TEXHOJOTHH U KOMIIBIOTEpH3aLUN OHOIMOTEYHO-MH(OPMALMOHHEIX IIPOLECCOB,
¢dopMupoBaHue KOMPOPTHOH OHOIHOTEYHOH CPEb]

III. OcHoBHbIe HPyHKIHH

JInisa peayin3allui OCHOBHBIX 3a7jad OHOIMoTEKa:
a) hopmupyeT GoHI CUOIHOTEYHO-MHPOPMAITMOHHBIX PECYPCOB Y UpEXkKACHHU:



* KOMIUIEKTYeT yHHUBepCaIbHBIH (OHA  y4eOHBIMM, XYJIO’)KECTBEHHBIMH, HAyUHBIMH,
CIIPaBOYHBIMH, TEAATOTMYECKMMHU M HAy4YHO-IIONMYJISPHBIMM JOKYMEHTaMH Ha TpPaJUIMOHHBIX H
HETPAJUIHOHHBIX HOCUTENAX HHOPMALIUH;

* monoyHAeT (GoHA HHGOPMAIMOHHBIMEH pecypcaMu ceTu HHTepHer, 6azamu u OaHKaMH
JAaHHBIX IPYTHX YUPEKICHHH U OpraHU3aliH;

* akkyMynupyeT GOHI HAOKYMEHTOB, CO3/aBaeMbIX B YupexaeHUH (myOnukanumii u pabot
neAaroros  oOHIeO0pa3oBaTE/IBHOTO  YYPEKJACHHA, JIYYIIMX HaydHbIX paboT H  pedepaTos
oOydJaronuxcs u Jp.);

* OCYIIECTBJISET pa3MeIlleHHe, OPIraHU3aIUI0 U COXPAaHHOCTh IOKyMEHTOB;

0) co3naeT MHPOPMALIMOHHYIO TPOAYKIIHIO:

* OCYILECTBJISIET aHATUTUKO-CHHTETHIECKYIO IIepepaboTKy HHopManuy;

* OpPraHH3yeT U BeIET CIpaBOYHO-OMONIMorpadmueckuil ammapaT: KaTajnord (andaBUTHBIN,
CHCTEMaTHYECKHi), KapTOTeKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTed, TeMaTHYeCKHEe KapTOTEKH),
3JIEKTPOHHBIM KaTaJor, 6a3bl JAaHHBIX 10 MPOPUITIO YUpexIeHHUS;

* pa3pabaTheiBacT peKOMeHJAaTeIbHbIe OHONIHorpaduyeckue mocoOus (CrUcKH, 0030pBI,
yKa3aTeJy U T.II.)

» obecieynBacT MHQPOPMHUpPOBAaHHE TIONB30BaTeNeH 00 WHGOPMAMOHHON IPOAYKLNH;

B) ocymiectBiaser auddepeHnHpoBaHHOE  OUOIHOTEYHO-HH(GOPMAIMOHHOE  OOCITy)KHBaHHE
o0Oyuaroumxcs:

. NpeJOCTaBR/IsseT HH(OPMAIIMOHHBIE pPECYpChl Ha pa3IMYHBIX HOCHTENSIX Ha OCHOBE
M3YYEHHUS UX UHTEPECOB U MH(GOPMAIMOHHBIX TOTpeOHOCTEH;

*  CO3JaeT YCJOBUS A peaau3allid CaMOCTOSITENbHOCTH B OOY4EHHUH, IO3HABATENBLHOM,
TBOPYECKOM MIEATEIBHOCTH C OMOpPOW Ha KOMMYHHKAIIMIO; CIOCOOCTBYET Ppa3BUTHIO HaBBIKOB
camo00ydeHus (ydacTHe B CETEBBIX OJIMMIIMAJax, TeIeKOMMYHHMKALIMOHHBIX IPOEKTaX B CHUCTEME
JMCTaHIIMOHHOTO O0Y4eHHUs);

. opraHusyer oOydYeHHE HaBBIKAM HE3aBHCHMOTO OMOJIMOTEUHOro IIOJIB30BATENd M
norpebutenss UHGOpPMALMU, COAEHUCTBYET HHTErpallii KOMIUIEKCAa 3HAHMH, YMEHHMH U HaBBIKOB
paboThI ¢ KHUTOH U HHPOpPMaLIUEH;

. OKa3bIBAET MH(MOPMAITHOHHYIO MOJIEPKKY B PElIeHHH 3a/1ay, BOSHUKAIONIMX B ITPOIECCE
ux y4eOHOH, caMo0Opa30BaTENbHOM U JOCYTOBOH AEATEIBHOCTH;

e OpraHu3yeT MacCOBbIE€ MEpOIPHUATHSA, OPHUEHTHPOBAaHHBIE Ha pa3BUTHe OOWIEH, U
YUTATENLCKOM KYJIBTYpPBI JUMYHOCTH, COECHCTBYET Pa3BUTUIO KpPUTHUUECKOTO MBILILICHUS,

. COJCHCTBYET 4iIeHaM IIeJarOrMYecKoro KOJUIEKTHBAa M aMMHHUCTPAllUH YUpEKIECHHS B
OpraHM3alliM 06pa30BaTENLHOrO Npoliecca U gocyra obydaronmxcs (mpocMotp BuaeoduasMoB, CD-
JMCKOB, MPE3EHTALINU Pa3BUBAIOIINX KOMITBIOTEPHBIX HID);

*  PYKOBOIMT BOCITHUTAaTeJbHOM paboTOi ¢ KHUIOH B Ipymnmax HPOIEHHOro AHsA (IpH UX
HaJH4HH);

r) ocymecTBiaseT audpdepeHIupoBaHHOE  OUOIMOTEYHO-MHGDOPMAIIHOHHOE  OOCIYKMBaHHE
MeJarorn4eckux paboTHUKOB:

* BRIABJISET HH(OPMAIIMOHHBIE TOTPEOHOCTH M YHOBJIETBOPSET 3alpOChl, CBA3aHHBIC C
00y4eHHEM, BOCIIMTAHUEM U 3[J0POBLEM JIETEH,

* BRIABJIAET HMHGQOPMAIMOHHBEIE IIOTPEOHOCTH M  YAOBIETBOpSIET 3ampockl B obmacTu
[IeJarOTHUECKUX MHHOBALMI U HOBBIX TEXHOJIOTHIA; COIENHCTBYET MPOeCcCUOHAIBHOH KOMIIETCHIINH,
IIOBBIIIEHHIO KBATH(HUKALUU, TIPOBEACHHUIO aTTECTALIMH;

* co3zaeT GaHK IIeIaroruyeckoi HHGOpPMAILMK Kak OCHOBBI €IMHOH HH(OPMAIIMOHHOMN CIIYKOBI
VupexaeHus, OCYLIECTBISET HAKOIJIEHUE, CUCTEMaTU3aluI0 HH(OPMAIIMH 110 NIPEIMETaM, paszienam
U TEMaM;

* OpraHM3yeT JOCTYI K OaHKy Ieparornyeckoi HHGOpMalMu Ha JTIOOBIX HOCHTENSX; IPOCMOTP
9JIEKTPOHHBIX BEPCUH NeJarOTMYECKHX U3JaHUM;

* OCYILIECTBIISAET TEKYIee HHHOPMUPOBaHHE (IHH HH(GOPMAIKMH, 0630pEI HOBBIX MOCTYIUICHHH
i NyONuKauui), HHGOPMHPOBAHHE PYKOBOACTBA YHUPEHKACHHA IO BONPOCAM YMpPaBJIeHHA
00pa3oBaTeIbHBIM IIPOLIECCOM;

* OUIEP’KMBAET  JEATEJIbHOCTh II€arOTM4eCKUX pabOTHHUKOB B  OONAcTH  CO3JaHHUA
HH(OPMAIIMOHHEIX IPOAYKTOB (IOKYMEHTOB, 6a3 JaHHBIX, Web-cTpaHuIl ¥ T.I1.),



* CIIOCOOCTBYET TPOBEACHUIO 3aHATHH MO (HOpMHpOBaHHIO HHGOPMAIMOHHOH KyJIBTYpHI;
ABjIsgeTcs 0a30# IS TpOBENECHUS TPAKTUYECKUX 3aHATHH mo pabore ¢ HHOOPMALMOHHBIMU
pecypcamu;

) ocymecTBiseT AuddepeHIMpoBaHHOE — O6MOIMOTEYHO-MHPOPMALIMOHHOE  0OCIy>KUBaHHE
ponuTeneit (MHBIX 3aKOHHBIX IPEICTaBUTENCH) 00yJarOITHXCS:

* YAOBJIETBOPAET 3alpoChl IOJb30BaTeNeH U HHGOPMHPYET O HOBBIX IIOCTYIUICHHAX B
oubnmorexy;

* KOHCYJBTHPYET IO BOIPOCAM OPraHM3aLMH CEMEHHOro YTEHHs, 3HAKOMHT ¢ HHGpOpMaIeH
110 BOCIIUTAHUIO JIETEH;

* KOHCYJIFTHPYET ITO BOIIpOCaM y4eOHBIX U3aHUH I 00ydJaromuxcs.

IV. Opranuszanus nesiTeJ IbHOCTH OHOJIHOTEKH

4.1. bubmuoreuyHo-MHGOPMALMOHHOE  OOCITY)XHBAaHHE  OCYILECTBISETCS Ha  OCHOBE
OHnOIMOTEYHO-UHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C 00pa3oBaTENbHBIMM IIPOrpaMMaMH U
IJJaHaMHU Y4pexIeHus, IporpaMMaMH, IPOEKTaMH U IUIaHOM paboThl GMOIHOTEKH.

4.2. bubanoTeka BrpaBe NPeAOCTaBIIATh IUIaTHBIE OMOIMOTEYHO-HHGOPMALIMOHHBIE YCIYTH Ha
OCHOBAHHUU NpHUKa3a JUPEKTOpa YUpekJeHHUS.

4.3. CnoHcopckasg TIIOMOILb, IIOJydeHHass OHOJHMOTEKOH B BHIE ILEJIEBBIX CpPEIACTB Ha
KOMIUICKTOBaHHE ()OHJIIa M 3aKyIKy OOOpYAOBaHHs, HE BIeUET 3a cOOOI CHM)KEHHS HOPMaTHBOB U
(nn) aOCOMIOTHRIX pa3MepoB (GUHAHCHUPOBAaHUS U3 OromkeTa YupexaeHus. [leHexHble cpeacTBa 3a
CllaHHYIO0 OUOJIIMOTEKON MaKyJaTypy pacXOAYIOTCs Ha YJIy4yllIeHHE MaTepHaIbHO-TEXHUYECKOH 6a3bl
OuGIMOTEKH, TOAMUCKY NPO(ECCHOHANBHBIX H3/IaHHH, KOMIIEKTOBaHUE (OHIA TOKYMEHTOB.

44. B uemax obecrneueHHss MOJAEPHH3AIMH OHOMHOTEKH B YCIOBHUAX HHGOpMATH3AIIUH
o0pa3oBaHMsl U B IpelesiaX CpPeACTB, BBIIENAEMBIX YydpeauTesneM, YUpexIeHHe OOecleunBaeT
OHOIHOTEKY:

* rapaHTUPOBAHHEIM (DUHAHCHUPOBAHHEM KOMIUIEKTOBAHUS OHOINOTEYHO-UH(OPMAIIMOHHBIX
pecypcoB; HEOOXOJUMBIMHU CITY)KEOHBIMH U NMTPOU3BOICTBEHHBIMH IIOMEIICHUSAMHU B COOTBETCTBUH CO
CTPYKTYpO# OGHOIHOTEKH M HOPMAaTHBaMH 110 TEXHHKE 0E30IaCHOCTH 3KCIUTyaTal[i¥ KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOH BJIa’KHOCTH, 3aNIBUIEHHOCTH IIOMEIIEHHUS, KOPPO3ZHOHHO-aKTHBHBIX IpUMecei
WJIH 3JIEKTPOTIPOBOISIIEH MBUIH) U B COOTBETCTBUHM ¢ noyioxkeHussMu CanllnH;

* COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIIUTENLHOM, TEJIEKOMMYHHKAIIMOHHOM U KOIMPOBAIBHO-
MHO>XHUTEJIBHON TEXHUKONU U HEOOXOJUMBIMU IPOrPaMMHBIMHU IIPOAYKTaMH;

* PEMOHTOM ¥ CEPBHCHBIM OOCITY>KMBAaHHEM TEXHHKH U 000py/10BaHUS OMOIMOTEKH;

* OMOTMOTEYHOM TEXHUKOH M KaHUEIAPCKUMH PHHAITIEKHOCTAMH.

4.5. YupexaeHue CO3/aeT YCJIOBHS JUIS COXPaHHOCTH almnapaTypsl, OOOpyHOBaHHS H
UMylIecTBa OUGINOTEKH.

4.6. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTh M KAa4eCTBO KOMIUICKTOBaHMS OCHOBHOTO (OHIA
6H6HHOTCKI/I, KOMIIJIEKTOBAHHUC y‘-IC6HOl"O qJOHIIa B COOTBCTCTBHHU C (beI[CpaJ'II)HI)IMI’I NNCPpCHHAMHA
y4eOHHUKOB U y4eOHO-METOIUYECKUX U3JJaHUH, CO3/laHHe HEOOXOIUMBIX YCIOBUM Ul JEATEILHOCTH
OMOJIMOTEKU HECET TUPEKTOP YUPEKICHUS B COOTBETCTBUM C YCTAaBOM Y UPEKACHHUS.

4.7. PexxuM paboTsl OUOIHOTEKH Ompe/ensdercs 3aBenyomum 6ubmorekoit (6ubnorekapem)
B COOTBETCTBHH C NPaBHIAMH BHYTPEHHETO paclopsaka YUpeXIeHHS U YTBEPXKIACTCA TUPEKTOPOM
Yupexxaenus. [Ipu onpeneneHnn pexxuma paboTsl 0MOIMOTEKH NIpELyCMaTPUBAETCS BBIICTICHHUE:

* IBYX 4acoB pabo4ero BpeMeHHU €XEIHEBHO Ha BBINIOJIHEHHE BHYTpHOUOIMOTEYHOM paboThI;

* OJJHOTO pa3a B MECSI] — CAHUTAapHOTO IHJ, B KOTOPHIH OOCIIy>)KMBaHHUE I0JIb30BATEIEN HE
IIPOU3BOUTCS;

* He MEHEEe OJJHOTO pa3a B MeCSI] — METOAUYECKOTO JHS.

4.8. B nemax obecredeHUss pPallMOHATIBHOTO HCIIOJIB30BaHUS HMHGOPMAIMOHHBIX PECYPCOB B
paboTe ¢ JETBMH W IOHOLIECTBOM GHOIHOTeKa B3auMopeicTByeT ¢ 6ubmmorexamu Kimnckoro
MYHUIIMIIAJIBHOTO paiioHa U HHBIMU OMOJIMOTEKaMU.

Y. Ynpasiaenne, LITaTbl

5.1. VYmpapienue OHOMHOTEKOH OCYLIECTBISETCS B COOTBETCTBUHM C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, cyobrekToB Poccuiickoit @enepanyiii 1 yCTaBOM Y UpEKIEHMS.



5.2. O61iee pyKOBOACTBO AEATEIbHOCTBIO OMOIMOTEKH OCYIECTBIIET 3aMECTUTEND JUPEKTOPA
110 y4eOGHO-BOCIIMTATEIBHON paboTe.

5.3. PykoBoAcTBO GHOIHOTEKO OCYIIECTBISET 3aBefyronmii Gubnmorekoi (6uGnuoTexaps),
KOTOpBIi HECET OTBETCTBEHHOCTH B Ipejeiax CBOCH KOMIETEHIMH Hepe]] O0IIECTBOM U IMPEKTOPOM
VupekIeHHs, OOYJarOIMMHCS, HX POAMTENAMH (MHBIMH 3aKOHHBIMH TIPEACTABHTENSIMH) 3a
OpPTaHM3AIMIO M PE3Y/JbTAaThl ACSTEIBHOCTH OMONHOTEKHM B COOTBETCTBHH C (YHKUMOHAIBHBIMH
0043aHHOCTSAMH, IIPEAYCMOTPEHHBIMH KBATH()UKAIIMOHHBIMA TPEOOBaHUAMH, TPYAOBBIM JOTOBOPOM,
JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH U YCTaBOM Y UPEXICHH.

5.4. 3asenyrommii 6ubnuorekoit (OMOIMOTEKaph) Ha3HAYaeTCA MHPEKTOPOM YUpEXKICHHS,
ABIAETCA WIEHOM IIEJarorHuyeckoro KOJUIGKTHBA M BXOAMT B cocrtaB Ilemarornyeckoro coBeTa
VupexaeHus.

5.5. MeToan4ecKoe CONPOBOKIAECHHE AEeATEILHOCTH OMOINOTEKH 00ECTICUNBAET CIIEIUAITUCT T10
yueGHBIM (OHOaM W IIKONBHBIM OHOIMOTEKaM  YmpaBjaeHWss 00pa3soBaHUs — KIMHCKOTO
MYHHUIMITAIBHOTO paifoHa WK MeTogHCT MY «MeToaudeckui KabuHET

5.6. 3aBenyroumii 6ubnnoTekoit (6nbIMOTEKAaph) pa3pabaThIBAET U NPENCTABISET AUPEKTOPY
VupexIeHus Ha yTBEPKACHUE CIEAYIOIIUE TOKYMEHTHI:

* IUTAaHOBO-OTYETHYIO JOKYMEHTAIHIO;

* TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

57. Ha pabory B OHOIHOTEKY NPUHMMAIOTCS JIMIA, MMEIOIME HEOOXOIUMYIO
pO(ECCHOHANTBHYIO ~ TOATOTOBKY,  COOTBETCTBYIONIYIO  TpeOOBaHMSM  KBaIM(HMKALMOHHOM
XapaKTEPHCTHKH IO JIOJDKHOCTH H TIOyYeHHON CIelUaTbHOCTH, IIOATBEPKIACHHYIO IOKYMEHTaMH 00
o6pa3oBaHUU U (WJIH) KBAIU(UKAIIMH.

5.8. BaBenyrommii GuGmHOTEKOH (OMONHMOTEKaph) MOXET OCYLIECTBJIATH IEAarOrHYECKYIO
nestensbHocTh. CoBMellleHue GHOIHOTEYHO-UHGOPMAITMOHHON M TEJarorMyeckoi JesTeIbHOCTH
OCYILECTBIIAETCS PAGOTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOJILHON OCHOBE.

5.9. TpymoBble OTHOUICHWs paOOTHUKOB OHOIHMOTEKM M YYPEKACHUSA pEryIHpYyIOTCA
TPYZOBEIM JIOTOBOPOM, YCJOBHMA KOTOPOrO HE JOJDKHBI IIPOTHBOPEYHTH 3aKOHOJATENLCTBY
Poccuiickont @enepanuu o Tpyae.

VI. IIpaBa u o6s13aHHOCTH OHOJIHOTEKH

6.1.PaGoTHHKH OMOIMOTEKN UMEIOT IIPaBo:

* CAaMOCTOSTENBHO BEIOUPATh (OPMEI, CPEICTBa M METOABI OGHOIMOTEYHO-MH(POPMAIIMOHHOTO
00CITyXUBaHUs 0OPa30BATENFHOTO M BOCHHMTATENBHOIO IIPOIIECCOB B COOTBETCTBHM C LEIAMH H
3a7jauaMM, YKa3aHHBEIMH B yCTaBe YupexIeHus U HacTosmeM Ilonoxenun;

* IPOBOJMTh B YCTAHOBJIEHHOM TOPSAKE 3aHATHA, YPOKH H KPYXKH OHOIMOTEYHO-
oubarorpaduIecKUX 3HaHUH 1 HHPOPMAIIMOHHOM KYJILTYPHI,

* ONPEENATh UCTOYHHKH KOMIUIEKTOBaHHS HH(OPMALMOHHBIX PECYPCOB;

* U3BIMaTh M PEAM30BBIBATH JOKYMEHTH U3 QOHIOB B COOTBETCTBUM C HHCTPYKIMEH 110 Y4ETY
OUOIHOTEYHOrO POHIA;

* ONIPEJEATh B COOTBETCTBHH C INPaBHJIAMM I10Jb30BaHMsA OHOIMOTEKOH, YTBEp:KACHHBIMH
JMPEKTOPOM, M IO COIVIACOBAHUIO C YIPaBISAIOUIMM COBETOM BHJBI M pa3Mephl KOMIIEHCAIlMH
yiiep6a, HaHECEHHOTO MOJIb30BaTE/IIMH OUOIHOTEKH;

* BHOCUTh IIPEJIOKEHHS AUPEKTOPY IO COBEPIICHCTBOBAHHIO OILIATHI TPYAa, B TOM HHCIE
Han0aBOK, JOIUIAT M NPEMHPOBAHHS PaGOTHUKOB OHOIMOTEKH 3a JONMONHHUTENBHYIO paboTy, He
BXOJIAIIYI0 B KPYT OCHOBHBIX 0Os3aHHOCTEH pabOTHMKOB OHOIMOTEKH; MO KOMIICHCAIHOHHBIM
MEpPOINIPHATHSM, CBS3aHHBIM C BPEIHBIMH YCIOBHAMH TpyAa (OMONMOTEYHas MbLIb, NPEBBILIEHHE
HOpMaTHBa pabOTHI Ha KOMIIBIOTEDPE).

* YJaCTBOBATb B YIIPAaBICHUH YUPEKICHHEM B IOPSIKE, ONPENEIEHHOM Y CTaBOM;

* IMETh CXETOIHBIH OTHYCK 28 KalEeHIApHBIX JHEH M JONOJHHMTENBHBIM OIUIaYHBACMBIH
OTIIyCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEXy PabOTHHKaMH M PYKOBOACTBOM
VupeskIeHusT WM HHBIMH JIOKAJIbHBIMH HOPMAaTUBHBIMHU aKTaMH;

* GBITH IPEACTABIIEHHBIMU K Pa3IMuHbIM (OpMaM MOOUIPEHHUS, HarpaaaM M 3HaKaM OTIMYHMI,
TIPEAYCMOTPEHHBIM /I pa00THHKOB 00pa30BatuA H KyJIbTYpbI,

. y4acTBOBATh B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit desiepaniy B
paboTe GMOGIMOTEYHBIX ACCOLMALMH HIIH COIO30B.
6.2.PaGOTHHKH GUOIHOTEKH OOA3aHEI:



* 00eCcIIeYUTh TMOJIB30BATEIAM BO3MOXKHOCT pPabOThl ¢ HMH(OPMALMOHHBEIMH PECYpCaMu
OMOIHOTEKH,

* HHPOPMHPOBATH TOJIB30BaTENEH O BH/IaX MPEAOCTABIIAEMBIX OHOIMOTEKOM YCIIyT;

¢ 00€eCIeUnTh HaYUHYIO OPTaHU3aLHI0 POHIOB H KaTaJIOOB;

* hopMUpoBaTh (POHABI B COOTBETCTBUH C YTBEPKICHHBIMH (DEICPAIbHBIMA TCPECUHAMU
yueOHBIX W3JaHui, 00pa30BaTeIbHBIMU IpPOrpaMMaMH 00IIe006pa30BaTENBLHOIO  YUPEKICHHUS,
WHTEpEeCcaMH, MOTPEOHOCTAMH U 3aIIPOCaMH BCEX KaTETOPHH IOJIb30BATENEH;

* COBEPIIEHCTBOBATh MH(OPMAIMOHHO-0HOIHOrpadudeckoe U 6ubaroTeyHoe 0b6CIy)KUBaHHE
IIOJIL30BAaTENIEH;

* 00EeCIIEYNBATh COXPAHHOCTh HUCIIOIB30BAHUS HOCUTENEeH MHGOPMAIMH, HX CHCTEMATH3AIHIO,
pa3MelIeHUE U XPAHEHUE;

* 06eCIIeuMBaTh PEXUM PabOTHI B COOTBETCTBHHU C MOTPEOHOCTAMHU MONb30BaTeNeH M paboTOH
VYupexnaenus;

* OTYHTHIBATHCS B YCTAHOBJICHHOM IOPSA/IKE NEPE aMUHUCTpAMeH Y IpexKICHHU,

* MOBBIIIATh KBAJIUGHUKAIUIO.

VII. IlpaBa u 00A3aHHOCTH MOJIb30BaTe el OHOIHOTEKH

7.1. Ilonp3oBaTenu OUOIUOTEKU UMEIOT IIPABO:

* IIOJIy4aTh TOJIHYI0 HH(pOpPMAaLHI0O O cocTaBe OuOMHOTEuHOro (oHIa, HHPOPMAIMOHHBIX
pecypcax ¥ NpeoCcTaBIAeMBbIX OMOIHOTEKOH yCIyrax;

* MI0JIL30BATHCS CIPAaBOYHO-OMOIHOrpadMueCKUM annapaToM OUOIHOTEKH;

* [I0JIyYaTh KOHCYJIFTAlIHOHHYIO IOMOILb B IIOMCKE M BRIOOPE HCTOYHHKOB HH(OpMALHH;

* OJIy4aTh BO BpEMEHHOE IIOJb30BAaHHE Ha aOOHEMEHTEe M B YHUTAJILHOM 3aJie IEYaTHBIC
W3/1aHHUs, ayJIHOBH3yaTbHBIE JOKYMEHTHI U IpYTHE HCTOYHUKH HH(OPMALUH;

* IIPOJJIEBATh CPOK MTOJIb30BAHMS JOKYMEHTaMH;

* MOJTy4YaTh TeMaTHYecKHe, hakTorpadHueckue, yTOUHsIOMUE U Oubauorpaguyeckue CrpaBKu
Ha ocHOBe GoHIa OUOITHOTEKH;

* II0JIy4aTh KOHCYJIBTAlHOHHYIO TOMOILIs B paboTe ¢ HMHbOpManued Ha HETPaAMLHOHHBIX
HOCHTEJISX IIPH T0JIb30BaHUH 3JICKTPOHHBIM U HHBIM 000pyI0BaHHEM;

* Y4aCTBOBATh B MEPOIPUATUAX, IPOBOAUMBIX OGUOIHNOTEKOH;

* [10JIb30BAThCH IUIATHBIMM YCJIYTaMH, MPEIOCTaBIAEMbIMH OHMOJIMOTEKOH, COIJIACHO YCTaBy
Vupexxgenus ¥ [lojokeHHI0O O TOpSJAKE M YCIOBHAX OKa3aHMs IUIATHBIX JOTOJHUTENIBHBIX
00pa30BaTeNbHbIX CIIYT, yTBEPXKICHHOMY JUPEKTOPOM Y UPEKICHHS,

» obpamaTbcs Ul pa3pelleHds KOHGMJIMKTHBIX CHTYallUH K JUPEKTOpY Y4YpEXICHHS, B
KOoMHCCHIO IO YPETYTUPOBAHHIO CIIOPOB MEXAY YIACTHUKAMH 00pa30BaTeNbHBIX OTHOIIEHHH.

7.2. Tlonb3oBaTenu GUGIHOTEKH 00SI3aHbI:

* COOJIIOIATh ITPaBHIIA MOJIB30BAHUS OUOINOTEKOM’;

* GEPEXHO OTHOCHTBLCS K NPOM3BEJECHHSM IIeYaTH (HE BBIPHIBATh, HE 3arubarh CTPaHWL, HE
JeJaTh B KHHMrax IOJAYepKUBAaHHUM, [OMETOK), MHBIM JOKYMEHTaM Ha Ppa3JIMYHBIX HOCHUTEIX,
000opyI0OBaHHIO, HHBEHTApIO;

* IOJIEPXKUBATh TIOPANOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM JOCTyNe OHOIHOTEKH,
PacIoIOKEHHs KapTO4YeK B KaTaJorax ¥ KapToTeKax;

* TI0JIB30BATHCS LIEHHBIMHU U CIIPABOYHBIMHU JIOKYMEHTaMH TOJIBKO B TIOMEIIECHHH OHOIHOTEKH;

* yOenuThCA TIPH TOJYYEHHH JOKYMEHTOB B OTCYTCTBMHM J€(EKTOB, a NPH OOHApYXEHHH
npouHpopMupoBaTh 06 3TOoM paGoTHHKa OuGIMOTekH. OTBETCTBEHHOCTh 3a OOHapyXeHHbIE
neheKThl B cJaBaeMBIX JOKYMEHTaX HECET MOC/IEAHHM T10JIb30BaTeNb;

* PACHIMCHIBATBCS B YHMTATENbCKOM (GOPMYyNApe 3a KaXIblH IIOJy4eHHBIH JOKYMEHT
(uckimroueHue: obydaroInecs HaqalbHBIX KJIaCCOB);

* BO3BpAIIIaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBJICHHBIC CPOKH;

* 3aMEHATH JJOKYMEHTHI OMOIMOTEKH B CIIydae HX YTPaThl HUIM IIOPYH UM PaBHOLEHHBIMH, JIHO0
KOMIIEHCHPOBATh yIiep6 B pa3sMepe, yCTaHOBIEHHOM IPaBHIIaMH T10JIb30BaHUs OHOIHOTEKOH;

* IOJIHOCTBIO PACCUMTAThCA C GUOIHOTEKOH MO MCTEYSHHH CpPoKa oOydeHHs MM paboThl B
YUpeKACHHH,



7.3. Tlopsiiok NOJIb30BaHUS OUOJIMOTEKOM:
* 3aITUCh OOydJaromuxcs YupexAeHHs B OMOIHOTEKY ITPOHU3BOAMUTCA IO CIIMCOYHOMY COCTaBY
KJ1acca B HHIUBUAYaJIbHOM IOPSIIKE, NeJarOTHYeCKHX U HHBIX PabOTHMKOB YUPEXIEHHUS, POAUTENIEH

(MHBIX 3aKOHHBIX MPEJICTaBUTENEeH) 00yYAIOIMXCsS — IO MAcHopTYy;

* epeperucTpanys nojs3oBaTeneii 6MOGIMOTEKH IPOU3BOJUTCS €XKETOIHO;

* JOKyMEHTOM, ITOATBEP>KAAIONIHM IIPaBO IOJIH30BaHUA OHOIHOTEKOH, SABJISETCS UATATENhCKHH
dbopmysp;

* YUTATENILCKHH (HOpMYJsip GUKCHpPYET NaTy BBIAYM IIOJIH30BATEIIO JOKYMEHTOB M3 (GoHIa
O6ubnuorexu " 174 BO3BPALCHUS B 6ubIHOTEKY.

7.4. TlopsinoK 1oJIb30BaHUs a00OHEMEHTOM:
¢ IIOJIB30BATC/IN HMCIOT IIpaBO ITOJIYYHTh Ha JOM H3 MHOI'OTOMHBIX H3IIaHI/II\;I He Oosiee ABYX
AOKYMCHTOB OJHOBPCMCHHO,
* MaKCHMaJIbHbIE CPOKH IOJIb30BaHUS JOKYMEHTaMH:
yueOHUKH, yueOHbIe TocoOus - yueOHBIiH rof;
Hay4HO-TIONYJIApHasi, IO3HAaBaTENIbHas, XyI0XKECTBEHHAs JINTepaTypa - 1 Mecs;
NIepHOUYecKHe U3/IaHus, U3JJaHHsl IOBBIIEHHOTO crpoca - 15 nHel;
* [I0JIB30BATENIM MOTYT IIPOJUTUTH CPOK IOJIb30BaHUS JOKYMEHTaMH, €CJIH HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX IOJIb30BaTENEH.

7.5. TlopsAmox mMoJIb30BaHUs YUTAIBHBIM 3aJI0M
* JIOKyMEHTEHI, peIHa3HaYeHHbIE JJIs pabOoThl B UHTAJILHOM 3aJle, Ha JIOM He BBIIAIOTCS
* SHIUKJIONEUH, CIIPABOYHHKH, PEIKHE, IEHHBIE 1 UMEIOINECS B €JUHCTBEHHOM K3EMILISIpe
JIOKYMEHTBI BBIIAIOTCSA TOJBKO I pabOTHI B YUTAJILHOM 3aJIe;

7.6. Ilopsimokx pabGoOThI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OHOIHOTEKE:

* paboTa ¢ KOMIIBIOTEPOM YJaCTHUKOB 00pa30BaTEIbHOIO MpOLEcca IPOU3BOAUTCS 110
rpadHKy, yTBEp)KICHHOMY JHPEKTOPOM YUpPEXACHHS U B IIPUCYTCTBHH COTPYAHHUKA OMOIMOTEKH;

* paspeiiaercs paboTa 3a OJJHUM IEPCOHAIBEHBIM KOMIIBIOTEPOM He 6oJiee ABYX UeJIOBEK
OHOBPEMEHHO;

* [10JIL30BATEIb HMEET MPaBO paboTaTh C HETPAJUIIMOHHEIM HOCUTEIEM HH(OPMAIHH TI0CIIE
NpeaBapUTEILHOTO TECTUPOBAHUSA €ro paOOTHUKOM OHOIHOTEKH;

* 110 BCEM BOIIpocaM moucka HHdopManuu B UHTepHETE MOJIb30BaTENb JODKEH 00pamaTscs K
paboTHUKY OHOJIHOTEKH; 3anpeliaeTcs oopaiieHne k pecypcaM MHTepHeTa, IpeAInoarariuM
oIUIaTy;

* paboTa ¢ KOMIIBIOTEPOM IIPOU3BOAUTCS COTJIACHO YTBEPKIECHHBIM CAHUTaPHO-
THTHEHUYECKUM TPeOOBaHUSM.



